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For each research project that utilises the Human Research Ethics Application (HREA) form 

and has a site in Victoria, the Victorian Specific Module (VSM) must be completed and 

submitted to the reviewing Human Research Ethics Committee (HREC) as part of the 

ethics application. 

The VSM is mandatory when the HREA is used. It addresses Victorian legislative requirements. 

Instructions for Applicants 

1. In ERM, select Create Project  and choose Main Form = HREA. 

 

2. Create the Victorian Specific Module (VSM) as a sub-form of the HREA. 

 

 

 

 

 

 

 

 

 

3. Complete all applicable sections of the VSM form. 
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4. In the VSM, select View as PDF           This generates a PDF which can be saved to your local drive. 

 

5. Return to the HREA and go to the pre-HREA section ERM Module. 

 

 

 

 

 

 

 

 

 

6. Upload the PDF of the VSM. 

 

 

 

 

 

 

7. When the HREA is complete, all its supporting documents have been uploaded (including the VSM) and 

electronic signature(s) have been applied, Submit   the HREA. 

8. Highlight the VSM form in the project tree and Submit  the VSM. 
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It is important to complete steps 1-8 as: 

9. Uploading the VSM (step 6 above) means that it is a supporting document for the HREA. All supporting 

documents are visible for the research governance/SSA application(s) associated with the HREA. This is 

of particular importance for a multi-site project. 

10. Submitting the VSM (step 8 above) allows the Research Office and HREC to have direct access to the 

data within the VSM. This assists the HREC to fulfil their requirements under Victorian legislation. 

Information for Research Offices 

If the applicant has completed steps 6-8 above, the VSM appears in your ERM account as both an ethics 

sub-form of the HREA and a supporting document for the HREA. 

It is important for the VSM to be in two places: 

1. The VSM being a sub-form of the HREA means that all of the data in the VSM form is reportable. The 

data can be used to compile the annual report to the Victorian Health Complaints Commissioner. 

 

 

 

 

 

 

 

 

 

 

 

2. The VSM being a supporting document for the HREA means that, for research governance/SSA, the 

VSM is visible as an ethics supporting document (this is of particular importance for sites in a multi-site 

project).  
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To receive this document in another format, phone 0408 274 054, using the National Relay 

Service 13 36 77 if required, or email Coordinating Office for Clinical Trial Research 

<multisite.ethics@health.vic.gov.au>. 

Authorised and published by the Victorian Government, 1 Treasury Place, Melbourne. 

© State of Victoria, Australia, Department of Health, March 2023. 
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